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"Ordinary light bulb with standard base"

• 110V or 220V? 
• Tungsten? Fluorescent?
• Coloured? Frosted?
• Bright? Dim?
• Working? Not working?
• Smashed? 
• Bayonet or screw-in? 

Is your light bulb:



Don’t take anything for granted

Anticipate the questions people may have

What is your audience thinking?
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Your reader might choose to continue reading…. 

The combination of headline and 
standfirst is the most important part of 
story 

They are written together to work as

a self-contained unit of meaning







Write a headline and standfirst for your research:

• Headline (10 words maximum)

• Standfirst (25 words maximum) 









• Never use a metaphor, simile, or other figure of speech that 

you are used to seeing in print.

• Never use a long word where a short one will do.

• If it is possible to cut a word out, always cut it out.

• Never use the passive voice when you can use the active

• Never use a foreign phrase, a scientific word, or a jargon word 

if you can think of an everyday equivalent.

• Break any of these rules sooner than say anything outright 

barbarous!
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Notice Latin 

words are 

longer and more 

abstract than 

their Anglo-

Saxon 

alternatives? 







Parts of your writing that you are particularly proud 
of are probably self-indulgent and will stand out. 

If I come across anything in my work that 
smacks of ‘good writing,’ I immediately strike it out.

- Elmore Leonard 







Room Bookings

The CCPR has long provided a cost effective service for members by the 
provision of meeting facilities at its offices. We have recently extended and 
upgraded the facilities. We have two refurbished rooms available. The air 
conditioned Howell and Colson Rooms boast prices which are difficult to 
better in Central London. 

These rooms are available to CCPR members and non members and can be 
utilised all week, including evenings and weekends. We are located in the 
heart of the City of , close to and St James's Park tube. For more information, 
call 020 7123 4567.
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• Write each article on a separate sheet of A4 paper
• Headline
• Byline (writer’s names)
• Standfirst
• 150 words describing key points of the research for an interested 
audience, written in inverted pyramid style 

Time for exercise: 45 minutes
In teams of 5
Each group will make 5 articles about their research


